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27 Apr 00
MEMORANDUM FOR (Enter Italian Consulate’s address)

FROM:  (Your/Unit/Base Address)

Sir/Ma’am

It would be greatly appreciated if you would affix an entry visa for family reasons to the dependent(s) indicated below whose passport(s) is/are attached.  The dependent(s) will accompany the sponsor (ENTER NAME OF SPONSOR, ie., John Smith) for a tour of duty with the (ENTER NAME OF UNIT), located in  (ENTER CITY/LOCATION), Italy, for a period of two (2) years (NUMBER OF YEARS/MONTHS – MUST CORRESPOND TO DATES ON VISA APP/ORDERS), for the Department of the (Army/Air Force/Navy).

NAME



STATUS


PASSPORT NO.
SMITH, JANE
 
Dependent Wife

8000000000


SMITH, JOE


Dependent Child

8000000001

  
Dependent(s) will depart the United States on 30 April 1999 and will arrive in Italy on 01 May 1999.  Thank you for your timely assistance in processing this visa request.

                                                                     
Sincerely,

(Your Signature Block)

Passport Agent

Encls:

1 Visa Application with photo per Dependent

1 Copy of Permanent Change of Station Orders

1 Copy of Certificate Marriage

1 Copy of Birth Certificate for Kids (when necessary)

1 Self-Address/Self-Stamped Return Envelope
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