YOUR COMMAND LETTER HEAD


										Date


MEMORANDUM FOR Chief, Operations Branch, Logistics Services Washington, 9301Chapek Road, Building 1458, Fort Belvoir, Virginia 22060-5527 

SUBJECT:  Cancellation of Appointment as Military Passport Acceptance Agent

1.  Please cancel the appointment of below listed individual as Military Passport agent.   The passport agent has transferred/retired/resigned/ etc and is no longer performing duties as military passport agent for this command.

The following information is provided in accordance with DoD Regulation 1000.21-R.

     a.  Full name						Agent ID code:  			

     b.  Organizational mailing address: 

     c.  Replaced by  (Name/Agent ID code as applicable):  

2.  Justification:

3.  Please contact (Name, Phone #, email address) if you have any questions.



							___________________________
							Authorizing Official Signature
							Commander/Authorized Signature	 
							(PRINT – Name/Rank/Title)												
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